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MEMORANDUM FOR: Deputy Director of Central Intelligence 


THROUGH? Deputy Director for dA at wr (if appropriate) 
Administrative Orficer, DCI 


. SUBJECT: Request for Approval to Incur Expenses TAT 


1. mpeeval is eednene to incur expenses allowe 


STAT 
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Designated Officials and Persons present including their grade, 
title, and organizational affiliation will be: 


Rr Tofuson, Oe We her, fei re HY93 Cy missior 


STAT 


4. Orher—H.$.--Covernmer.t—employees-present will be: 


Y % Other persons present will be: 
Vincent Meleac , orf collecfor feD Bi Stan. igh ee ee 
(0 eureet ly on bi pleg af CIP 
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¥G 1 certify that the attendance of the individuals listed 
in paragraphs 4 and 5 has been requested and is considered essen— 
tial to the conduct of official Government business and further 
that the function will facilitate the accomplishment of the DCL"s 
duties and responsibilities. : ; 


CA The estimated cost of this function is Y Fo ¢ . 


€ or 
Dre te. T4 ae ee gus 


APPROVED: . ) 2 | bn “Chie ee Pe STs Gree 


Deputy Director Hr hd min i,t open 


I certify the availability of funds in thé amount. indicated in 
paragraph 7. 


Administrative Officer, DCL - 
APPROVED: 


Deputy Director of Central Intelligence 
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MEMORANDUM FOR: Chief, Logistics Services Division 


—_ pecial Suppo sistant to the DDA 


SUBJECT: Room Identification Signs 


REFERENCE: a. Memo to Multiple Addresses from C/LSD gated 
: '.5 March 1980, same subject 


b. ee 23 Jan 1980, subject: 
7 outing anda Reference Information 


1. To find an individual or a particular component in the 
Headquarters building any other information beyond the telephone and 
room numbers is a surplusage. Rarely, for good purpose, would anyone 
seek a destination within the building based exclusively on an office 
title. 


2. I£ certain Signs presently "are overly cryptic and generally 
meaningless and confusing" (see reference a.), one has to wonder 
whether in a national intelligence organization that's all bad. If, 
however, present signs are aesthetically disturbing, then perhaps the 
best solution would be to return to a clean, uniform system of room 
Signs consisting of only room numbers. 
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USE 


f SUBJECT: {Optional) 


INTERNAL 


ONLY 
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3E14 


Headquarters 
“TO: (Officer designation, iow nunber. and 
building} 
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vamenamencen gine hen ne rite RSet ome 4 


“| EXTENSION 


{] SECRET 


2 oe 


“| by your office we are processing 


Mgr 
DATE : ° c. re : 
18 June 1980 STAT 


COMMENTS (Number each comment ta show from wham 
to whom. Draw a line across column after each comment.) 


Using the format designated 


new room signs for EA, NE, anil 

SE. Information for the follow- 
ing offices has not been received: 
F, EUR, LA, IAD, PCS, FR, plus 
the DDO Front Office. Please 


advise. OL, 4 wah C Ontr of | 


STAT 
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5 MAR 1980 


MEMORANDUM FOR: <Adininistrative Officer, DbCcI 
Chief, Administrative Staff, NFAC 
Executive Officer to the DDA 
Special Support Assistant to the DDA 
Chief, Administrative Staff, DDS&T 


St ROM: rr 
Chief, Logistics Services Division 


SUBJECTS Room Identification Signs 


1. Your cooperation is requested in helping Logistics 
Services Division implement the Fine Arts Commission plan 
for the redesign and updating of sll room identification 
signs in the Headquarters Building. jtlopetully, the program 
can be extended to include external buildings. 

2. The current signs are deemed to be well located and 
of good proportions, however, the messages are frequently 
outdated, overly cryptic, and generally meaningless or 
confusing. Modifying the existing wall-mounted holders 
to exclude the cover frame, the new system will include a 
film positive sign which will be produced by the Printing 
and Photography Division, OL. 1t is expected that future 
sign requirements can be uniformly and rapidly fulfilled 
using the proposed syste. 


3. Te assist us in accomplishing this objective, the 
following information for all signs pertaining to your 
components is requested: 


a. Room number (list signs which are to carry no 
message). 


b. *Name of unit (up to two may be included) within 
entry area - this should be spelled out unless 
security is involved. 


| OL 0 10,029 
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SUBJECT: Room [dentification Signs 


c. *Name of Office to which unit is assigned - 
if the occupants are office level, name of 
Directorate is to be spelted out. 


*These sections may consist of substitute 
messages pertaining to alternate entrances, 
hours of vperatictn, etc. 


4. It is requested that all information be compiled 
and submitted to 3£14 Headquarters by 30 April 1980. The 
conversion is expected to be made during the summer, so please 
include anticipated requirements as of 29 August 1980. 
Questions may be directed STAT 


STAT 
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Room Identification Signs oe eee ; 
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